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	भारतीय विज्ञान शिक्षा एवं अनुसंधान संस्थान तिरुवनंतपुरम
( मानव संसाधन विकास मंत्रालय, भारत सरकार के तहत स्वायत्त संस्था )

INDIAN INSTITUTE OF SCIENCE EDUCATION AND RESEARCH- Thiruvananthapuram
 (An Autonomous Institution under MHRD, Government of India)

सी.ई.टी. परिसर, तिरुवनंतपुरम  /  CET Campus, Thiruvananthapuram-695016

	Special Recruitment Drive for PWD Category(OH)
The Indian Institute of Science Education and Research Thiruvananthapuram (IISER TVM)  invites applications for the post of “Office Assistant (Multi Skill)”on direct basis exclusively for Orthopedically Handicapped (OH), candidates: 

Pay: PB1 5200-20200 with Grade Pay 2800
Age: Not exceeding 38 Years 
Qualification: Bachelor’s degree or equivalent and Competence in Computer Application Skills
Experience: 

· Minimum 3 years’ experience in secretarial/office assistant’s works in the areas/functions of Office Administration/Establishment/Personnel/Finance & Accounts/Stores & Purchase /Engineering & Estate Management in Government /Government controlled Institutions or comparable experience in reputed firm /organization. The experience should include working in computerized office environment with competence in computer application skills
OH Candidates, who suffer from not less than 40% of relevant disability, should possess disability certificate issued by Medical Board duly constituted by Central or State Government issued on or before last date of submission of application.
General Conditions & Instructions: 

1) This post is as per the Central Government pay scales and carries allowances like Dearness Allowance, House Rent, Transport etc. and eligible to have other benefits like Medical Reimbursements, LTC, etc. as per the Government/Institute norms as admissible to Central Government employees decided by the BoG time to time. This post will be covered by the New Defined Contributory Pension Scheme as per the Govt. of India, Ministry of Finance Notification No.5/7/2003-ECB&PR dated 22nd December, 2003 (not applicable in case of deputation).

2) 
Age limit and qualification will be reckoned as on the last date of receipt of application. Relaxation in age shall be applicable as per GoI norms.

3) 
The candidate applying for the above posts will be eligible for reservation who suffers                   not less than 40% of relevant disability and they are required to submit the Disability Certificate issued by the Competent Authority in prescribed format attached in Annexure–I. Further, the category of such persons of PWD (OH) viz., Gen/SC/ST/OBC should be indicated. 

 4) 
Candidates working in Govt. organization/Public sector undertaking/Govt. funded research agencies should submit their application through proper channel. However, an advance copy of the application together with application fee may be sent directly.

5)       If the application is not sent through proper channel “No Objection Certificate” from the parent organization has to be submitted at the time of interview. 

6) 
Certificate in support of experience should be on the organization’s letter head with date of issue, details of posts held and period of work etc.. The certificate should bear the name, designation and contact details of the issuing authority.

7) 
The prescribed Qualifications /Experience indicated are the minimum and mere possession of the same will not entitle the candidates to be called for written test/interview. Where number of applications received in response to the advertisement is large, the Institute may at the liberty to restrict the number of candidates to be called for written test and/or interview to a reasonable limit on the basis of qualifications and experience in the Government sector and/or higher than the minimum prescribed in the advertisement. The applicants should, therefore, furnish details of all qualifications and experience, with copies of certificates.

8)
List of shortlisted candidates for written test cum interview will be published in the Institute’s website and the shortlisted candidates will be communicated through email as well. Hence email-id and mobile no. of candidates are mandatory to be mentioned in the application form to smoothen the process.

9) 
Outstation candidates called for written test cum interview will be paid to and fro second class SL rail fare from the place of residence or from the actual place of commencement of the journey, whichever is nearer to the place of the interview.

10)
The institute reserves the right not to fill up the vacancy advertised without assigning reasons thereof. 

11) 
Canvassing in any form and/or bringing any influence will be treated as a disqualification.

12) 
Applications incomplete in any respect and/or not accompanied by relevant certificates / documents / photograph will be summarily rejected.

HOW TO APPLY:

Interested candidates may apply in the prescribed format available at IISER-TVM website, www.iisertvm.ac.in. The completed Application, along with copies of relevant certificates and other testimonials in support of age, qualification, experience etc. should be sent in a closed cover superscribing “Application for the post of Office Assistant(Multi Skill)under PWD(OH) category” to the Registrar, Indian Institute of Science Education and Research, Thiruvananthapuram, CET Campus, Engineering College PO, Thiruvananthapuram-695016 so as to reach on or before 15.11.2015
Advt.No 43/2015 dated 21.10.2015                                                  


   Registrar
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	भारतीय विज्ञान शिक्षा एवं अनुसंधान संस्थान तिरुवनंतपुरम
( मानव संसाधन विकास मंत्रालय, भारत सरकार के तहत स्वायत्त संस्था )

INDIAN INSTITUTE OF SCIENCE EDUCATION AND RESEARCH - Thiruvananthapuram
 (An Autonomous Institution under MHRD, Government of India)

सी.ई.टी. परिसर, तिरुवनंतपुरम  /  CET Campus, Thiruvananthapuram-695016

	Special Recruitment Drive for Persons with Disabilities
Applications are invited from eligible Indian Nationals for the post of Office Assistant (Multi Skill) – 1 No. (Pay in the pay band Rs 5200-20200 + Grade Pay Rs 2800) under Special Recruitment Drive for persons with Disabilities (OH). 
For details of the advertisement and application form please log on to: www.iisertvm.ac.in
Last date of submission of application : 
Advt.No --/2015                                                                                            Registrar


