IISER-TVM
INSTRUCTION TO TENDERERS [Imports]:

1. Price:
The price quoted shall be firm. The terms of FOB/EXW/FCA/CIF/CIP etc shall be clearly mentioned.
2. Agent & Agency Commission: In case Tenderer is represented by any agent in India, their name and address shall be furnished. The amount of commission included in the price shall be clearly shown in the offer; which will be paid directly to the Indian Agents by purchaser in equivalent Indian Rupees. Incase Indian agents existing and their agency commission is not shown in the Tender, reasons for the same shall be clearly mentioned in Tender. Details of Indian agent’s statutory registration shall be stated. If Agency Commission is paid by Principals in foreign currency, the reasons for the same and exemption from Enforcement Directorate in India shall also be provided.
3. Leaflet/Catalogue: Tenderer should furnish all necessary leaflet/catalogue etc., of the stores offered by him to enable the Purchaser to evaluate his offer correctly.

4. Mode of Despatch: Tenderer shall indicate the mode of dispatch (i.e., Sea/Air-freight/Parcel Post, etc.) depending upon the normal mode of dispatch adopted by him for the type of stores offered for consideration of the Purchaser.
5. Country of Orgin: Tenderer shall indicate in his offer the country of origin of goods offered and the name and address of the manufacture.
6. Insurance: If insurance of the goods is felt necessary, the same shall be advised by the Tenderer in the offer.

7. Delivery/Shipment: The time for and date of delivery quoted shall be reasonable/realistic and shall strictly be adhered to incase of placing order on the Tenderer.

8. Mode and Terms of Payment: Payment in full (excluding the amount of Agency Commission included in the price payable directly by the Purchaser to the Indian Agents in Indian Rupees) will be made immediately on presentation of the prescribed documents against SIGHT DRAFT or LETTER OF CREDIT or WIRE TRANSFER against shipping documents. OURS BEING A GOVT OF INDIA EDUCATIONAL INSTITUTE WE ARE UNABLE TO MAKE ANY ADVANCE PAYMENT
9. Warranty: Period of warranty and conditions shall be clearly mentioned in the Tender.
10. General: The Tenderer shall also be complied with the following:
a. Mention your Banker’s name and address.
b. Show approximate net and gross weight and dimensions of packages/ cases.
c. Furnish list of recommended spares for satisfactory operation for a minimum period of one year if the quote is for Plant & Machinery, Equipments etc.
d. Details of any technical service, if required for erection assembly, commissioning and demonstration.
e. Conform that the prices quoted are inclusive of all taxes, levies, duties arising in the tenderer’s country.
f. The offer is valid for a minimum period of 90 days from the due date of opening of the tender.
g. Samples, if called for, will be sent free of all charges.
h. Late tenders and Delayed will not be considered.
i. Offers made by Indian Agents on behalf of their Principals, should be supported by the Proforma Invoice of their Principals.
j. The authority of person signing the tender, if called for, shall be produced.
k. The purchaser reserves the right to accept or reject the lowest or any other offer in whole or in part without assessing any reason.
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